
CAREER  PROSPECTS  LIMITED 
P O BOX 30673, LUSAKA Tel no; 01-256095 

 
CONFIDENTIAL 
 

APPLICATION FOR EMPLOYMENT 
This form must be completed in full.  False information 

will render subsequent employment contract null and void. 
 

 
POSITION APPLIED FOR: ………………………………………………………………. 
 

PERSONAL PARTICULARS 
 
Surname:  ……………………………… Forenames:  ……………………………………… 
 
Gender: ………………  Date of Birth: …..…………..……………   Marital Status:………… 
 
Nationality:  ……………………………… N.R.C. No:………………………….….…….… 
 
Postal Address:  ……………………………………………………………………………… 
 
Residential Address:  …………………………………………………………………………. 
 
Telephone Nos:…………………………………….. E-mail:…………………………………. 
 
State of Health (indicate illnesses or allergies you may be suffering from): ………………….. 
 
…………………..……………………………………………………………………………… 
 
Disabilities (If any):…………………………………………  Number of Children:  ………… 
 
EDUCATIONAL BACKGROUND 
 
    SECONDARY SCHOOL /               DATES           
                                                                                                                          EXAMINATION 
    COLLEGE / UNIVERSITY   FROM  TO             PASSED 
 
…………………………………………  …………    ..………..    …………………… 
  
………………………………………… …………    ……….…  ……………………
  
………………………………………… …………    .…………  …………………… 
 
………………………………………… …………    ………….. …………………… 
 
Details of special training, professional or other qualifications, certificates, etc. 
 
………………………………………………………………………………………………… 
 
………………………………………………………………………………………………… 
 
………………………………………………………………………………………………… 



EMPLOYMENT BACKGROUND 
PRESENT 
Employer                      Address                  From      Position  Gross Pay 
 
…………………….…….…  ……….….…………      …..……  …….….………..  …………………..  
 
Reason for wishing to leave: 
……………………………………………………………………………………………….………….. 
 
…………………………………………………………………………………………………………… 
PREVIOUS 
Employers  Address    From     To          Position   Gross Pay 
 
……………………….   .……………….…. ………… …………..  ….. ……………..   ……………… 
 
……………………….   .……………….…. ………… …………..  ….. ……………..   ……………… 
 
……………………….   .……………….…. ………… …………..  ….. ……………..   ……………… 
 
……………………….   .……………….…. ………… …………..  ….. ……………..   ……………… 
 
Reason for leaving last employment: 
……………………………………………………………………………………………………………. 
 
……………………………………………………………………………………………………………. 
 
If not working, indicate occupation: ……………………………………………………………………... 
 
Do you have a valid drivers’ license? ……………………………………………………………………. 
 
Have you already given notice?  ………………………………………………………………………… 
 
What period of notice are you supposed to give?  ………………………………………………………. 
 
Assuming you are successful, when would you be ready to start work?  ……………………………… 
 
What is your expected gross pay? ……………………………………………………………………….. 
 
What are your other expectations?  ……………………………………………………………………… 
 
Interests / pass time activities: …………………………………………………………………………… 
 
Languages spoken:  ……………………………………………………………………………………… 
Referees (please give three names and addresses of people in position of responsibility who have 
known you for at least two     years but are not related to you). 
 
1.  …………………………………………………… 2. ……………………………………… 
                                             Name                  Name 
 
      Address:  …………………………………………  Address: ……………………………… 
 
       ……………………………………………………… ………………………………………… 
     Profession: ……………………………… Tel: ………… Profession:  …..………… Tel: ……….. 
 
3.   ………………………………………… Address……………………………………………..… 
                                                Name  
  Profession:  …………………………………….………………..  Tel: …………………………. 
  
      Applicant’s  Signature …………………………….………                Date:………………………… 


